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Temporary Duty (TDY) Travel Allowances § 301–10.115 

§ 301–10.108 What requirements must 
be met to use a non-contract fare? 

(a) Before purchasing a non-contract 
fare you must meet one of the excep-
tion requirements listed in § 301–10.107 
and show approval on your travel au-
thorization to use a non-contract fare; 
and 

(b) If the non-contract fare is non-re-
fundable, restricted, or has specific eli-
gibility requirements, you must know 
or reasonably anticipate, based on your 
planned trip, that you will use the 
ticket; and 

(c) Your agency must determine that 
the proposed non-contract transpor-
tation is practical and cost effective 
for the Government. 

NOTE TO § 301–10.108: Carrier preference is 
not a valid reason for using a non-contract 
fare. 

[FTR Amdt. 2006–04, 71 FR 49374, Aug. 23, 
2006] 

§ 301–10.109 What is my liability for 
unauthorized use of a non-contract 
carrier when contract service is 
available and I do not meet one of 
the exceptions for required use? 

Any additional costs or penalties in-
curred by you resulting from unauthor-
ized use of non-contract service are 
borne by you. 

§ 301–10.110 May I use contract pas-
senger transportation service for 
personal travel? 

No. 

§ 301–10.111 When may I use a reduced 
group or charter fare? 

You may use a reduced group or 
charter fare when your agency has de-
termined, on an individual case basis 
prior to your travel, that use of such a 
fare is cost effective. Chartered air-
craft are subject to the same rules as 
Government aircraft, and agencies in 
the executive branch of the Federal 
Government are subject to the require-
ments of Office of Management and 
Budget (OMB) Circular A–126 and 41 
CFR part 101–37 in making such cost ef-
fectiveness determinations. 

[FTR Amdt. 108, 67 FR 57964, Sept. 13, 2002] 

§ 301–10.112 What must I do when dif-
ferent airlines furnish the same 
service at different fares? 

When there is no contract fare, and 
common carriers furnish the same 
service at different fares between the 
same points for the same type of ac-
commodations, you must use the low-
est cost service unless your agency de-
termines that the use of higher cost 
service is more advantageous to the 
Government. 

§ 301–10.113 What must I do if I change 
or do not use a common carrier res-
ervation? 

If you know you will change or not 
use your reservation, you must take 
action to change or cancel it as pre-
scribed by your agency. Also, you must 
report all changes of your reservation 
according to your agency’s procedures 
in an effort to prevent losses to the 
Government. Failure to do so may sub-
ject you to liability for any resulting 
losses. 

§ 301–10.114 What must I do with un-
used Government Transportation 
Request(s) (GTR(s)), ticket(s) or re-
fund application(s)? 

You must submit any unused GTR(s), 
unused ticket coupons, unused e-tick-
ets, or refund applications to your 
agency in accordance with your agen-
cy’s procedures. 

[FTR Amdt. 108, 67 FR 57964, Sept. 13, 2002] 

§ 301–10.115 Am I authorized to re-
ceive a refund or credit for unused 
transportation? 

No. You are not authorized to receive 
a refund, credit, or any other nego-
tiable document from a carrier for un-
furnished services (except as provided 
in § 301–10.117) or any portion of an un-
used ticket issued in exchange for a 
GTR or billed to an agency’s centrally 
billed account. However, any charges 
billed directly to your individually 
billed Government charge card should 
be credited to your account. 

[FTR Amdt. 70, 63 FR 15955, Apr. 1, 1998; 63 
FR 35537, June 30, 1998] 
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